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UNITED STATES CIVIL SERVICE COMMISSION 

POSITION DESCRIPTION 


headquarters: 

Washington, L». C, 


CLASSIFICATION ACTION 


3. Reason for suomission: 

(a) If this position replaces another (1. e., a change of duties 
In an existing position), identify such position by title, 
allocation (service, series, grade), and position number 

Rfw Poidtion 

I (b) Other (specify) 


7. Date received from C. S. C. 



10. Name of employee {If vacancy ^ specify V~l, 5, S, or 4) 


c. Third subdivision 


e. Recommended by Initiat* 
ing office , • 


9. Organizational title of position ({/ any) 

Ghi«f, Supply Braneh 


11. Department, agency, or establishment 

e«ntr«l latulligeace Age 


a. First subdivision 

Deputy Director (Plaua) 


b. Second subdivision - o« Fifth subdivision 

Kaetem European Division 

12. This is a complete and accurate description of the duties and responsibilities of 13. ThisisacompleteandaccoratedescripUonof the duties and responsibilities of this 
my position position 


AdMlnlstratioR & liogietlee Staff 


d. Fourth subdivision 


Supply Brenda 


(Signature of employee) 


(Signature of immediate supervisor) 


14. Certification by head of bureau, divifidon, field office, or designated representative 15. Certification by department, agency, or establishment 


(Signature) 


(Signature) 


16. Description of duties and responsibilities (See Guide to Position Classifiers, Employees, and Supervisors for the Preparation of Position Descriptions, Standard Form No. 75A) 

Under the general direction of the Chief wkI Deputy Chief, Administration 
and Logistics Staff, serves as Chief of the Supply Branch, with responsibility 
for providing logistical planning for and support of programs and projects under 
tho cognizance o? the Eastern European Division. 

r'h responsible for planning of material and facilities requireoents for 
EE operations, both current and future, bssed on the nature and extent of 25X1 A6a 
the various operaticnal activiti es noru In progreae or to bo itnp lewcnted 
in the EE theatre of operationa By analysis 

of going or planned operational projects and programs, develops bhsle data as to 
needs generated thei'efrom for ©quipwent and supplies, both os to type and 
quantity. Participates In project and program planning to assure that material 
requiraaonts therefor arc within a-'.'allablG resources or foreseesble capabilities. 
Provides advice and gxil dance to Division components in planning or carrying out 
operational activities with respect to logistics aspects, such as to availability 
or non-availability of specific Items of equipment or supply, current or expected 

25X1 A6a 

• ) 
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required for acquisition or waiafacture of material Itema. 
etc. Baaed on eoareat policy iaaued by the Cental Intailigenoe Ageney 
procureaisiit atttbortty or In accordance iidth theit advice in regard to specific 
items of e^i|wewt or supply, r8c»i«endil i^lfl cation of logietl eel stqiport 
pliJiS for operational activities to eonforte with exletii^ Agmoy policy or to 
reflect eurrest «»#at conditions sffectit^ proqiaremwti of ipeei«.c types of 
qMntitles ofr>ia'W^sl.'' 


. Poviad oparatlonal plaps tabes neoesSsry st^s to proonre 
|rt thsredf byl^ (1| upon the Ceptisl intelllgsnce Agency 


procurenwiar a^ SORply facilities fl.e*, BO/A) for Items seenrsd on the domestic 
^ketl or Cf) directlngi within prem^bed limits, procnrement on the foreign 
^rb»t field activities ooheomsd. Oi^r^opa and presjSi^ luctlfiea* 

?®^P,-lQiiiBtioal. estlmetes ebeai-C^led upon to do so by re^Howing’ eXemsata. 
Mther sltbiil WF or in o^er offices of the Agency. Represents the Olrisioa 
In HaisSn adth Otiier elementa of OO/P or other eomponents of the AgeiWfcv in 
regard to logistiB^ matters. 


CQordl)!»tea_.®d eowiuots the daj^-to-diiy logistical eotlvltles of the 
Division, ineleding the equitable allocetlon of critical Items of reaterlel. 


Supervises the maintenance of such inventory control and property account 
reetatls ooveriag ^acdXlti*^, equiiswent, and supplies as are retired to conform 
with applicable regulations end to enable the Pivielont> perform effectively 
its logistical support raission. 

Fonaulates, r-i^views, sad obtains aijpmval of Division f/s^s, f/A*a, «id 
apedal allowances for field support activities, includiiv" fomulation of standard 
supply and ropla.oeBont factors and constBii^tion rates. 

Superviaes the development and presents>rtion of the transportation and 
shipping requlrmeents of the revision and expedites transportation and shlppitK 
action as required* 


Cooidlnfitea snd procasscs tbs Division’s real estate and motor transportation 
Performs related duties as assigned* 
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